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Activate and Manage your Medaille Accounts

our account for Medaille email is
used to gain access to all of the

First Go to: http://accounts.medaille.edu/
Step 0: To start to activate your new accounts
ClickonAi Cl i ck here to pic
under New to Medaille?"

Step 1:
Identify Yourself

up yd

If you already have an account, sign in |

unctions of the Computer Account

Management Service.

What is your Medaille email user-id? -
@medaille.edu

OET e uger-id is usually your initials followed by two or thre
_ at is the password for that |:
New to Medaille? account?
Click here fo pick up your first accounts

Enter the requested information on the log in screen. Enter
your social security number in the Banner ID number

field. I f you dondt have

enter your Banner ID if you know what it is.

a soci

If you are from the US you enter in your zip, if not enter in

your country, do not enter in a ZIP and COUNTRY
Click OK button.

Possible Issues:

It's telling me there is no person on file with that combination of information.

l1tds telling me that there

ar edohdo? account s

Computer Accounts Management Service
Account Setup Wizard
Step 1: ldentify Yourself

Since you are new to M i wvour nt is probably waiting
button at the bottom of the page. 1r youre concemed about our use of intermne

at is y@u r puhbay?
3 =g <l s ' 5V 111 23 N AN A L
What is your date of birth?

(Enter it as mm/dd vy

may

What is the zip code of your permanent
address?
(For new students, this may be your parents’ zip code.)
i
If you don't have a permanent address in
the U.S., which country are you from?
Select a country ~

Cancel

Push the button to

waiting for me. What

A: If you are certain you are entering your current birthdate and your permanent ZIP, the information entered in our system may
contain an incorrect digit: the ZIPCODE or birthdate may be off., please call us at 716-880-2282, we can help you activate

Step 2: Pickup your accounts

Click on ARead the W
a

Step 3: Read the Acceptable Use Policy

Scrol |l to the bottom and

Step 4: Enter a Password

Onthepassword
password.

scr e e pnteyimau 6 |

The Password has to be 6-8 characters long and have

1 number in it and the number cannot be at the end.

Not e: After Click OK, do
Step 5: Finish your account
Youol | see a whole bunch

Click at the bottom to see your info.

Step 6: Write your account information
Write Down your Username and Password:
Your E-mail is also listed here

E-mail @medaille.edu s count specitic tnformation...
[(he folonmg secoanes heve bees created fof von U e imall ke aoos 1o chisge vom password o8 b agle aeoosd, i
Username I 77 S T S N
8 flag Medale Domain B8
Password ~ Exchamge 8312008
n 1199 MedaeCne 682008
When vou're done with the Compates Accounis b erl Bvstemn von shioakd sign oun v prevent others B om accessng

Step 2: Welcome to the Account Setup Wizard
Hello, Kathleen Smidt. and welcome to the Account Setup Wizarc

We have 2 accounts for vou to pick up! To activate vour new acct
edesch:g;v]:ét lm}dpf&mFs y’rxu tfn vx bha) using Medaille Cc

Click the button to continue.__

Read the Acceptable Use Policy ]

| Computer Accounts Management Service
Account Setup Wizard

Step 3: Agree to the Acceptable Use Policy

lgclcelptcal:lfle I..Ps:g PoiicI} e

Do you agree to the above
Acceptable Use Policy in full?

ﬁYe buttonbo

omputer Accounts Management Service
Account Setup Wizard
Ftep 4: Pick a Password

for this(these) account(s)

[Email account
[ MedailleOne account

Py €y sfosstrandes

P ridpathiond muge
2. It muat’have at

ast two

s sword: [K4D2xkwy

[For the accounts wherg4'on can pick a pass|
ou can't pick just’any old word as a passwoi

gufss. Q
etwden 6 3d 8 haracy
5 and at leaze o

le lerter: s
3 '[he"ps.sswan\cs.n"b':law;:\iﬂ any dictionary, CEHCE'
| [(wizard | | .-

fm@CCount

kap2xkwy

Password: | ’Wizard l

' Click OK to create your accounts now with the

ol e meldpess
Pasrword Reset Wizand

General Information...

FirstLastname @mesesds
e Change you selings
““p\ L this icon 10 change vour MedailleChwe, email, and
u Aleduille Demain paswords o the same me
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MedailleOnelntro Guide
1) Logging in
1S adNB &2d2Q@$ azyé NOG2/4|d &6 SR At t SOSRdz

to pickup your MedailleOne accounts.

Secure Access Login Welcome to MedailleOne.
. . User Name: This secufre site prO\ir‘lde_shstud_eml:s, faculty and staff with access to a
Then Go to the sitehttp://one.medaille.edu Passmord yanety ofsenices Al wih 2 snole sigren.
. ] ] What's Inside?
And enter in your username ar[dissword g B a2 7 (5 Banmer Webs Reiste o couses,get grades; manage your bil, and
2) Select youarea 7“‘ MEDAILLEONE
From the welcome screen you can: Viayous | Welcome Michael Piatko
ou are currently logged in e ma“ calendar logout  help
. . . . m Tutorial ~ Student Services August 21, 2007
Get your email by clicking nail.
Medaille Resources [EEX  Personal @ERI | | My Headlines @EE
* Medaille College Website Announcements Home
View campus and other announcements. * Library amoancemante - P e e kaneten
* Library Databases SDorts scores, and take

/| £tA01 a{ddzRSyd { SNIBAOSa&E I 0O0Saa @2dzNJ addzRSy

3) Student Services . MEDAILLECGN

v | Welcome K]
ently logged in e-mail calendar | logout help

TO access your Student |nf0rmat|0n’ Cllck On Welcome Tutorial StudentServmes s October 19, 2006
Banner Services @EX | | My Courses LEE|

, - A A “ , v A h 3 Nk

G/ tAO01 KSNB (2¢ —dafRENS BN SNIEE NIPEDSE B oo
update your dersofial information, and access many e pages, email your pmfessnrs communicate
other administrative services. W\th classmates, and access many more course-

related materials.

On the next page, click on
opyright @ SunGard 1998 - 2004, Top

For ALL STUDENTS, FACULTY & STAFF of Medaille College -- access personal information, ;L‘"““«(@M

rades, ragistration and financial sid.

Link on the right hand side.

“» Slucen! Services and Financial Aid
I Reglister for classes; Display your class schedule; View your holds; Display your
Then C“Ck on grades & transcripts; Review Financial Aid requirements & awards.

From the student & Financial Aid Menu

BANNERWEB HELP

You can: Student & Financial Aid Menu

“» Registration

Registration: V|eW you r Schedu |e/register Check your registration information; Add or drop classes; Change variable credits

for variable credit courses; View your class schedule.

“» Student Records
View your holds; Display your grades and transcripts; Review charges and

StudentRecords: View your grades/transcripts i

“» Financial Aid
Review the status of your financial aid award & file; Check status of document

Financial Aid: View your billing and requitements; Review loans.

aid information

Further information is also available lattp://it. medaille.edul/.
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BbVistadintro Guide

¢ @ | & Login to Blackboard Learning System [

1) Logging in o

Go to the sitehttp://learning.medaille.edu A
STF2NB f233Ay3 Ays Of NOgning/KSO] . NR6aSNE (2
make sure that your browser is compatible.

Browser Check

Log In
. . - Before logging in, it it
(The link will showouhow to fix issues User name: that you perform a b
. . . . H ) your computer is pro
assistance is available at elearning@medaille)edu Password: tse the Blackboard L
Next, to log in to BbVista4 enter in [cneck proer]|

Pop-up Blockers

your MedailleOne username and password.

2) Select your class By

Bb Vista Home Administration Content Manager

Welcome, Mike Platko Today is July 9, 20074 32 PM EDT Channels | Color | Layout | 2 B

YRSN) GKS &/ 2dzNBS [ A&dyg, & Of L aa e2dz

Campus Annotficenients

H - H You currentiy fid N - i z
WISh tO VleW/ed It e tuday‘ Lae Deigner 101 - Course Designers Forum D G (e
Outlook Training - 20070614-Main announcements
To Do List = ] Org. Leader: Theory and Practice - MOL-
You currently have no 521X Template Personal Bookmarks 2
If you want to select another class, You curentyhave o

My Grades

<

External Courses
Campus Bookmarks %

F 14
1y h 2
actdym-d 2 YSE

You curmr\tly haveno  ~

82dzQftf ySSR (2 NBIGdzNYy~-t2

Calendar Week

You currently have no entries for this week.

3) Class information

MEDAILLE
COLLEGE
When you are in a claske links for all your
&) Course Tools Your location: Home Page
. . . f» Course Content | ¥ ctudent Oriantati
Class information are on the left hand side.  Fammenes SIOOL OUMBUON i startes
@ Assessments 0 Tl area, the Communication Tools area, as

well as the Evaluation Tools area. Each

- - H H Assignments | of these areas is further broken down
Click the link for the info you are looking for. ﬁcf‘— e e o
level.

[3 Learning Modules &
z

2dz2Qf f 4SS GKS Of I aa sk¥sS ||yR DS Ay G(GKS
&1 Web Links Click here to rewew a series of tutorials
about using the Vista interface

Upper right hand corner.
If the instructor has not access the class you will get an enessage when you click on the link.

To return to Bb Vista home to view your other classes, click on the link in the upper right Bb Vista Home

Further information is also available fatp://it. nedaille.edu/vista4.asp
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Wireless Setup Windows XP

1) Click Start, then Control Panel 9 Control Panel

«

—
. : Netw
2) Double Click Network Connections Button c;::ggi,fﬁns
3) If you do not see that button click ol S#:ih o Cassc e
4)Right click | ‘“mwmmﬁwmwl YR 48t S00 a+ASo O At ot
l_ Y sSe W ' §
5) Select. & chanas advanced on the options on the lefhand side.
setktings
6)/ f A 61 C'X 2 A N\Bf S é. é. b él.'] é 2 N -a !m.l.':-'car—:lsharirrq@:!".er
- v - v A ~ A Vi comeutent and devio. | ,
/ T A017 ' RR dzy RSNJ at NB TS NNBR 142 NJ ac
_ RN ~
(Click on MCBuffaland thenProperties e oo MCBuffalo
if you see MCBuffalm the list) Dagose nd repai
Association | Authentication | Connection|
7) Under Association, Under Wiess Network Key Network name (SSID) MCBuffalo
. , A 4 A, . |, Wirelegs network key
(fnotAYObSUg2N] YIYSE o{{LPBVU al . dzZF ¥l £ 2
This netwaork tequnesalreyra the follovang:
L dz0 KSYGAOFGA2Y Aa aSa (2 Neuodighdnigion wha
. . - § i} Data enciyplion TKIP v
FYR 5F0F 9YONELIWAZY 02 [¢t¥YLtE
Afws‘oﬂa'ygn‘ Authen!lcatlon [Connechon
8) Under the Authentication Tab,
{StS0G 9!t (2L G2 at Nzusouéﬁe 9rte
and uncheck the options below. EAP wpe: | RECECHTE R - |
Then Click the Propies button.
9) UnCheCk the BOX BeIOW [[] Authenticate as computer when computer information is available
[[] Authenticate as guest when user or computer information is
When connecting: unavailable

[Jvalidate server certificate

Select Authentication Method:

10) Click configure under

‘ Secured password (EAP-MSCHAP v2)

3] (conore..

a{ St SO0 !dziKSyidAOl i

When connecting;

Hz() 2.k A WQ,JWS fLof 2. XE

11)! yOKSO]l G(KS 02E al
Then Click Ok on any open screens.

password (and domain if any!

w»
Q\

T Wireless Metwork Conmection

Cick here to select a certificate or other
credentials for connection to the network
MCBuffalo

[

12) Wait 10 seconds and then

Click the Wireless Connection Balloon
13) Enter in the Logon Box your
MedailleOne username and password.
Leave Domain Blank

User name:

Password:

Logon domain:




Step 1. Click on Start, then Control Panel make sure control panel

Is selected

Step 2. Select Network anditérnet =

Step 3. Under Tasks Click on Manage Wireless Network—>

Windows VistaWireless Network Setug

=  Control Panel Home

Classic View

& Metwork and Internet
By ork status and tacks

Set up file sharing

Wiew compulien and devices

Cionnact to 8 network

Manage wirdes: networks

St up 8 connection or metwork
Manage network connections

Diagrase and repai

Metwork and Sharing Center

A

=

NSRS
Tha semptir)

=z
MCBuffalo

Step 4. Click on AQd

Manage wireless networks that use (Wireless

Windows tries to connect to these networks in the order list
can also add or remowe nebtwork profiles.,

&EZI Add '@f‘ Adapter properties 2. Profile types S5 MNetw

Metworks you can wview and modify (2]

Step 5. Select Manually Create Network Profile

Step. 6. Enter Information as is:
Network Name: MCBuffalo
Security Type: WREnterprise

Encryption TypeTKIP
- Then Click on NEXT

Step 7. Click on Change connection Settings

——
< =
O

—
-
o<
— 8
~ —~
N 2R
< o

Step 9. Click on Security tab

-2

£ 2l = L

AL« Manually create a network profile

This creates a new network profile or locates an existing

+ LTS e

L dzGi 2 Y G A
V2NBXZ |y

N <,
(7))
- O
c

o)}
R
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t
/
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then Settings Butto

{GSL) mnod |y OK SSONL AGTHAINRAGITSE ¢ 5 NIJ S NJ

Then click Configure underneath

0]

{G8L) mmod ! yOKSOl a!dzizYlGAPrete

Then Click OK for the rest of the windows that have openec
then wait for a popup (bottom right of window).

Click on it and a new window will come tapenter your

dza S NX ¢

I v R

Ot A 01

MedailleOne Username and Password, DO NOT ENTER DOMAIN

IF you have any problems, please contact the Helpdesk
at 7168802282 or email:

Helpdesk@medaille.edu

2 1



