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Activate and Manage your Medaille Accounts 
  

First Go to: http://accounts.medaille.edu/  
Step 0: To start to activate your new accounts 
Click on ñClick here to pick up your first accounts"  
under New to Medaille?"  
 
 
Step 1: 
Identify Yourself 
 
Enter the requested information on the log in screen. Enter 
your social security number in the Banner ID number 
field. If you donôt have a social security number, you may 
enter your Banner ID if you know what it is.  
If you are from the US you enter in your zip, if not enter in 
your country, do not enter in a ZIP and COUNTRY 
Click OK button.  

Possible Issues: 
 It's telling me there is no person on file with that combination of information. 
 Itôs telling me that there are no accounts waiting for me. What do I do? 
A: If you are certain you are entering your current birthdate and your permanent ZIP, the information entered in our system may 
contain an incorrect digit: the ZIPCODE or birthdate may be off., please call us at 716-880-2282, we can help you activate  

 
Step 2: Pickup your accounts 
 
Click on ñRead the Acceptable Use Policyò 
 
 
 
Step 3: Read the Acceptable Use Policy 
 
Scroll to the bottom and click on the ñYesò buttonò 
 
 
 
Step 4: Enter a Password 
 
On the password screen youôll need to enter in a 
password. 
The Password has to be 6-8 characters long and have 
1 number in it and the number cannot be at the end. 
Note: After Click OK, do not Click the ñwizardò button. 
 
Step 5: Finish your account 
Youôll see a whole bunch of account info.  
Click            at the bottom to see your info. 
 
 
 
Step 6: Write your account information 
Write Down your Username and Password: 
Your E-mail is also listed here 
 
E-mail      ______________________@medaille.edu 
 
Username __________________ 
 
Password __________________ 
 

http://accounts.medaille.edu/


MedailleOne Intro Guide 

1) Logging in  

aŀƪŜ ǎǳǊŜ ȅƻǳΩǾŜ ƎƻƴŜ ǘƻ ŀŎŎƻǳƴǘǎΦƳŜŘŀƛƭƭŜΦŜŘǳ 

to pickup your MedailleOne accounts. 

Then Go to the site: http://one.medaille.edu. 

And enter in your username and password 

 

2) Select your area 

From the welcome screen you can: 

Get your e-mail by clicking e-mail. 

View campus and other announcements. 

/ƭƛŎƪ ά{ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎέ ǘƻ ŀŎŎŜǎǎ ȅƻǳǊ ǎǘǳŘŜƴǘ ƛƴŦƻǊƳŀǘƛƻƴ 

3) Student Services 

To access your student information, click on  

ά/ƭƛŎƪ ƘŜǊŜ ǘƻέ ǳƴŘŜǊ ōŀƴƴŜǊ ǎŜǊǾƛŎŜǎΦ 

On the next page, click on 

 

Link on the right hand side. 

Then Click on 

From the student & Financial Aid Menu 

You can: 

Registration: View your schedule/register 

Student Records: View your grades/transcripts 

Financial Aid:  View your billing and  

aid information 

Further information is also available at http://it.medaille.edu/. 

http://one.medaille.edu/


BbVista4 Intro Guide 

1) Logging in  

Go to the site: http://learning.medaille.edu. 

.ŜŦƻǊŜ ƭƻƎƎƛƴƎ ƛƴΣ ŎƭƛŎƪ ά/ƘŜŎƪ .ǊƻǿǎŜǊέ ǘƻ  

make sure that your browser is compatible. 
  (The link will show you how to fix issues  

  assistance is available at elearning@medaille.edu) 
Next, to log in to BbVista4 enter in 

your MedailleOne username and password. 

2) Select your class  

¦ƴŘŜǊ ǘƘŜ ά/ƻǳǊǎŜ [ƛǎǘέ ǎŜƭŜŎǘ ǘƘŜ Ŏƭŀǎǎ ȅƻǳ  

wish to view/edit. 

If you want to select another class, 

ȅƻǳΩƭƭ ƴŜŜŘ ǘƻ ǊŜǘǳǊƴ ǘƻ ǘƘŜ ά.ō ±ƛǎǘŀ IƻƳŜέ 

 

3) Class information 

When you are in a class the links for all your  

Class information are on the left hand side. 

Click the link for the info you are looking for. 

¸ƻǳΩƭƭ ǎŜŜ ǘƘŜ Ŏƭŀǎǎ bŀƳŜ ŀƴŘ {ŜŎǘƛƻƴ ƛƴ ǘƘŜ  

Upper right hand corner. 

If the instructor has not access the class you will get an error message when you click on the link. 

To return to Bb Vista home to view your other classes, click on the link in the upper right Bb Vista Home 

 

Further information is also available at http://it.medaille.edu/vista4.asp. 

 

  

http://learning.medaille.edu/
http://it.medaille.edu/vista4.asp


Wireless Setup Windows XP 

1) Click Start, then Control Panel    

 

2) Double Click Network Connections Button   

3) If you do not see that button click on  

4) Right click              ŀƴŘ ǎŜƭŜŎǘ ά±ƛŜǿ ŀǾŀƛƭŀōƭŜ ƴŜǘǿƻǊƪǎΦέ 

5) Select.                            on the options on the left-hand side. 

6) /ƭƛŎƪ ά²ƛǊŜƭŜǎǎ bŜǘǿƻǊƪǎέ ǘŀōΦ 

/ƭƛŎƪ !ŘŘ ǳƴŘŜǊ άtǊŜŦŜǊǊŜŘ bŜǘǿƻǊƪǎέ  

(Click on MCBuffalo and then Properties  

if you see MCBuffalo in the list) 

 

7) Under Association, Under Wireless Network Key  

    (if not ƛƴύbŜǘǿƻǊƪ ƴŀƳŜ ό{{L5ύ άa/.ǳŦŦŀƭƻέ 

    !ǳǘƘŜƴǘƛŎŀǘƛƻƴ ƛǎ ǎŜǘ ǘƻ ά²t!έ  

    ŀƴŘ 5ŀǘŀ 9ƴŎǊȅǇǘƛƻƴ ǘƻ ά¢YLtέ 

8) Under the Authentication Tab,  

{ŜƭŜŎǘ 9!t ǘȅǇŜ ǘƻ άtǊƻǘŜŎǘŜŘ 9!tέ  

and uncheck the options below. 

Then Click the Properties button. 

9) Uncheck the Box Below 

 

 10) Click configure  under  

ά{ŜƭŜŎǘ !ǳǘƘŜƴǘƛŎŀǘƛƻƴ aŜǘƘƻŘέ 

11) ¦ƴŎƘŜŎƪ ǘƘŜ ōƻȄ άŀǳǘƻƳŀǘƛŀŎŀƭƭȅΧέ 

      Then Click  Ok on any open screens. 

12) Wait 10 seconds and then  

Click the Wireless Connection Balloon 

13) Enter in the Logon Box your  

MedailleOne username and password. 

Leave Domain Blank 



Windows Vista Wireless Network Setup ςMain Campus  
Step 1. Click on Start, then Control Panel make sure control panel home  
Is selected 
 
Step 2. Select Network and Internet 
 
 
Step 3. Under Tasks Click on Manage Wireless Network 
 
 
 
Step 4. Click on Add 
 
 
 
 
 
Step 5. Select Manually Create Network Profile 
    
    
Step. 6. Enter Information as is: 
Network Name: MCBuffalo 
Security Type: WPA-Enterprise 
Encryption Type: TKIP 
- Then Click on NEXT 
 
 
 
 
Step 7. Click on Change connection Settings 
 
 
 
{ǘŜǇ уΦ /ƘŜŎƪ /ƻƴƴŜŎǘ !ǳǘƻƳŀǘƛŎŀƭƭȅΧ 
¦ƴŎƘŜŎƪ /ƻƴƴŜŎǘ ǘƻ ŀ ƳƻǊŜΧΣ ŀƴŘ /ƻƴƴŜŎǘ 9ǾŜƴΧ 
 
 

Step 9.  Click on Security tab  then Settings Button  
 
{ǘŜǇ млΦ ¦ƴŎƘŜŎƪ ά±ŜǊƛŦȅ ǎŜǊǾŜǊ ŎŜǊǘƛŦƛŎŀǘŜέΦ  

Then click Configure underneath  
 
{ǘŜǇ ммΦ ¦ƴŎƘŜŎƪ ά!ǳǘƻƳŀǘƛŎŀƭƭȅ ǳǎŜǊΧέ ŀƴŘ ŎƭƛŎƪ ƻƪ 
Then Click OK for the rest of the windows that have opened 
then wait for a pop-up (bottom right of window). 
 
 
 Click on it and a new window will come up to enter your  
MedailleOne Username and Password, DO NOT ENTER DOMAIN  
IF you have any problems, please contact the Helpdesk 
at 716-880-2282 or e-mail: Helpdesk@medaille.edu 


